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ICDC Excel Registration Instructions
· All individuals, including advisors and their spouses, attending ICDC need to be listed in this spreadsheet.

· Start entering on row 5 and then you can either delete the examples that are in gray (row 3 and 4) or you can just leave them there.

· For Name, be sure to enter the name exactly as it was submitted for DECA membership.  Please list names by first and then last name.  Please also capitalize the first letter of each name and don’t submit the names in all caps.
· For Address, City, State, Zip and Phone enter in your school’s contact information.

· For Type, select one of the following options from the drop-down list: Student, Chapter Advisor, Chaperone, Judge, or Spouse-Family.  (DECA defines “Spouse-Family” as a family member of a paid delegate and who is not serving as a chaperone.)  

· For Series/Event, select the appropriate event (i.e., series events, written events, online events, LDA, CMA, SMI, etc.) from the drop-down list for which the student is registering.  (Competitive Event Acronym list is below.)
· For advisors planning to attend the New Advisor Academy, select Advisor Academy from the drop-down list in the Series/Event column as well.

· If it is a team event, place a number to identify the student(s) on the same team in the Team Number column, starting with number 1 and continuing until you are finished numbering all of your teams for that event.  [Each member of the team should have the same number.  No two teams should have the same number.  Written events are considered team events.  Even if there is just one student on a written event, enter a team number for them as well.]
· For LDA, CMA, SMI and SBE, indicate this in the Series/Event column.  Voting Delegates are no longer listed in this column.
· For Insurance, indicate if you want insurance by placing a 1 for yes and 0 for no; or you may just put yes or no.
· For all state officers, place a 1 in the LEADS column.

· For Voting Delegates (VD), place a 1 in the DEL column.
· If the registrant has taken insurance please fill in the insurance beneficiary information.  This is needed by DECA Inc.’s insurance company.  If this information isn’t available by Friday, March 18, it can be submitted at a later date.
Competitive Event Abbreviations List
Principles of Business Administration Events
PBM

Principles of Business Management and Administration

PFN 

Principles of Finance

PHT 

Principles of Hospitality and Tourism

PMK 

Principles of Marketing

Team Decision Making Events

BLMDM
Business Law and Ethics Team Decision Making Event

BMDM
Buying and Merchandising Team Decision Making Event

FMDM

Financial Services Team Decision Making Event

HMDM
Hospitality Services Team Decision Making Event
MTDM
Marketing Communications Team Decision Making Event

SMDM

Sports and Entertainment Marketing Team Decision Making Event

TMDM
Travel and Tourism Marketing Team Decision Making Event

Individual Series Events

ACT

Accounting Applications Series

AAM

Apparel and Accessories Marketing Series

ASM

Automotive Services Marketing Series

BSM

Business Services Marketing Series

FMS

Food Marketing Series
HLM

Hotel and Lodging Management Series

MMS

Marketing Management Series

QSRM

Quick Serve Restaurant Management Series

RFSM

Restaurant and Food Service Management Series

RMS

Retail Merchandising Series

SEM

Sports and Entertainment Marketing Series

Business Operations Research Events
BOR 

Business Services Operations Research Event
BMOR 

Buying and Merchandising Operations Research Event
FOR 

Finance Operations Research Event
HOR 

Hospitality and Tourism Operations Research Event

SEOR 

Sports and Entertainment Marketing Operations Research Event
Chapter Team Events

CSP

Community Service Project

CMP

Creative Marketing Project

EPP

Entrepreneurship Promotion Plan
FLPP

Financial Literacy Promotion Project
LEP

Learn and Earn Project

PRP

Public Relations Project

Business Management and Entrepreneurship Events 
ENW

Entrepreneurship Written Event

IBP

International Business Plan Event
IMP

Internet Marketing Plan
ENPF

Entrepreneurship Participating Event (Creating a Franchising Business) 
ENPI

Entrepreneurship Participating Event (Creating an Independent Business)

Marketing Representative Events

ADC

Advertising Campaign Event

FMP 

Fashion Merchandising Promotion Plan Event

PSE

Professional Selling Event

Online Events

DSC

HR Dollars & Sense Challenge

SMG

Stock Market Game 

VBCR

Virtual Business Challenge-Retail

VBCS

Virtual Business Challenge-Sports

Special Event

DQB

DECA Quiz Bowl


These events must be listed under the Series/Event column – You cannot register for a competitive event and these Academies/Institutes

CMA

Chapter Management Academy




LDA

Leadership Development Academy

NAVA

New Advisor Academy (this is for advisors only)
SMI

Senior Management Institute


Other Activities – You can register for a competitive event as well as one of these activities.  Please place a 1 for yes and 0 for no for these. 
FLC

Finish Line Challenge

FIDM

FIDM Challenge

PBLX

Publix Challenge

DVRY

DeVry Challenge

DEL

Delegate (voting delegate)


LEADS
DECA LEADS—Leadership Education and Development Series (state officers only)

SCO

Scholarship






